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Thank you for purchasing The Process Guide by 
admission2college. 

Our guide has one purpose; helping students and 
parents make one of life’s most important, and costly,
decisions. 
In this guide is all the relevant and meaningful 
information and resources you need to make well
informed decisions throughout the college 
admissions process.



No Silver Bullets or Magic Formulas

There are no silver bullets or magic formulas to applying 
and getting your son or daughter into college. The process 
can seem intimidating and complicated, but frankly, it 
doesn’t have to be. 

With limited or inexperienced college counseling in many 
high schools (the national average for public high schools 
is 450 students to 1 college counselor), it’s important for 
parents and students to take ownership of the college 
search and application processes.  

At admission2college we know you and your student can 
navigate the college admission process on your own. From 
researching schools, filling out the applications, to editing
essays and filling out financial aid forms our guide has all 
information and tips you need to successfully advise and 
assist your student throughout the process.



We know College Admissions

Our guide isn’t designed to help you try and out-think the 
college admission committees or game the system, that’s 
not our mentality nor does it make sense to us. We believe 
it’s far more productive to spend your time and energy on 
what matters, finding the best-fit schools and then 
preparing outstanding applications that stand out to 
admission committees. 

With years of experience in college admissions providing 
advice and guidance to thousands of students and parents 
we’ve read thousands of applications and made admission 
decisions to admit and deny applicants. We know the 
thinking that goes on in college admission offices and 
what schools are looking for in applicants. Just as 
importantly, we understand students and parents needs 
and concerns.



The First Step

The college admissions process is a critical first step in 
your son’s or daughter’s college education. But, it’s 
important to keep focused on the purpose of going to 
school vs. simply getting into school. 

There is a finish line; graduating, finding a job or 
continuing one’s education. Yet, reaching the finish line is 
about more than getting a degree. It’s about getting a 
meaningful education with the knowledge, skills and 
abilities to get a job or enter graduate school. 

So, while the purpose of our guide is to provide you with 
the information and tools you need to navigate the college 
admissions process, find your student’s best-fit schools 
and put together a compelling application, each step in 
our guide is focused on helping you make the right 
decisions, so in four years your student reaches the 
finish line; graduating, finding a job or pursuing a 
graduate degree.
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How colleges and universities make 

their admission decisions



Admission Rating 

How colleges evaluate applicants varies from school to school. Most college 
admission committees consider more than a student’s GPA and SAT/ACT test 
scores in making their admission decisions. 

Depending on a school’s admission requirements, a decision is based on as few 
as 4 to as many as 20 academic and personal variables. Each variable carries a 
specific weight (a percentage or numerical value) and when calculated together 
determines an applicant’s admission rating. 

If your admission rating is within the school’s range for admission, you are 
admitted, it’s that simple.

Note: The selectivity rates of US 
postsecondary institutions range 
from less than 10 percent to more 

than 90 percent of applicants. 
 

Selectivity is defined as the 
proportion of applicants who are 
offered admission, and is usually 

expressed as a percentage. 
 

Higher selectivity is equated with 
lower acceptance rates, meaning a 
smaller number of applicants are 

admitted. 
 

SOURCE: NACAC Admission 
Trends Survey, 2015.



Common variables used in 

admission decisions

Rigor of courses
Class rank
Academic GPA
Standardized Test Scores
Essay

Recommendation(s)
Interview
Talent/Ability
Extracurricular Activates
Character/Personal Qualities

Note: At many elite schools, more 
qualified students apply than can 

be admitted, and a successful 
application is not necessarily 

superior to a rejected one. 
 

Using more than a student’s GPA and test scores to make admission decisions is called a 
holistic approach. That means a school reviews the academic and personal variables that are 
important to them in determining your qualifications for admission. 

There are advantages when applying to schools who use a holistic approach. If your GPA or test 
scores fall below their academic requirements your essay, awards or strength of your 
extracurricular activities could be strong enough to have you considered for admission. 

For Example: 

School A: An admission officer assesses an applicant’s academic credits; reviewing transcripts, 
test scores, recommendations, rigor of courses and extracurricular activities to focusing on 
their “student voice” in essays, interviews, and talents and then they rate each applicant based 
on their admission’s criteria to make a decision to admit or deny. 

 School B may only assess an applicant’s transcripts, test scores, rigor of courses and essay to 
make their admission decision. 

Depending on a school’s admission process the application may be passed on to additional 
readers for a final review and decision.



Here’s what you need to 

know about college 

admissions from a 

school’s perspective.

Note: Schools with large 
application pools have cutoff 

points, typically your test score 
and GPA, and if yours fall beyond 
their cutoff point your application 

isn’t considered. 
 

Note: According to data collected 
by the US Department of 

Education, the average acceptance 
rate for first time freshmen across 
all four-year institutions in the US 

was nearly two-thirds (65.8 
percent) for the Fall 2014 

admission cycle.

The admissions process at every college and university is focused on their needs. From hitting 
enrollment targets, generating tuition revenue, to admitting the “best and the brightest” and 
maintaining, or improving, their standing in the college rankings, the admission process is 
geared to their needs. 

It’s in a school’s best interests to admit students they believe will stay and graduate. Keep in 
mind, every school needs students. From the elite privates to the large public universities, they 
NEED students. Their survival is based on starting a new class of students every fall. 



StudentPrep and SAT/ACT Test Prep



StudentPrep & 

the College Search

StudentPrep will help you: 
 

• Develop a list of schools that is 
prioritized into reach, match and 
safety schools, maximizing your 
student’s college opportunities. 

 
• Calculate a realistic estimate of 

what schools will cost you and 
increasing your student’s 

scholarship and financial aid 
options.

A successful college search begins with building a list of best-fit schools that match your 
student’s academic and personal profiles. StudentPrep is a one-of-kind software program and 
an important feature of our College Match Program. It puts you in control of your college 
search and less at the mercy of a schools’ admissions decisions. 

With StudentPrep you evaluate your student’s chances of admission to schools you’ve selected. 

Based on your student’s academic and personal profile, StudentPrep crafts a balanced list of 
schools that meet your student’s best fit college specifications academically and financially. 

It calculates if your student meets a school’s admissions requirements by comparing their 
academic and personal information against the student profile of the school’s most recent 
freshman class. 

Instead of using only your student's GPA and test scores to build a list of schools, as virtually 
every other college search tool does, StudentPrep matches your student’s academic and 
personal profile (12 different variables vs the two other tools use) against the most recent 
freshman class at schools. 

It takes the guess work out of putting together a list of schools to apply to and you and your 
student have the confidence and assurance of knowing their real chances of admission and 
you know the estimated real college cost of each school. 



StudentPrep & 

College Costs

Could the private school really 
cost less than the state school? 

 
StudentPrep can give you the 

answer!! 

StudentPrep estimates the real costs of schools. It provides parents with an estimate of a 
school’s real costs, taking into account any financial aid and scholarships you might qualify for 
allowing you to actually compare costs of schools on your students best fit college list. (Learn 
about financial aid and scholarships in the Financial Aid & Scholarships section) 

StudentPrep takes the information you enter into your account and runs it through the Free 
Application for Federal Student Aid (FAFSA) need formula, and the College Boards 
CSS/Financial Aid PROFILE need formula when appropriate, to get your Expected Family 
Contribution (EFC). 

It then considers each college's policy regarding how much student "need" it actually funds. To 
the extent that a given college does not meet 100% of student need (as fewer than 100 colleges 
do), the amount of unmet need is added to your EFC. 

The resulting Estimated Real Cost is the most appropriate figure for you to use as the "bottom- 
line" cost of attending a given college for one year. 



StudentPrep & 

SAT/ACT Test Prep Course

Enjoy the time saving flexibility of 
full-length SAT and ACT practice 
tests that you can take whenever 

and wherever it’s convenient. 
 

Test prep courses are included in 
your StudentPrep account at a 

fraction of the cost of other online 
test prep providers.

Powered by the premier online provider ePrep your StudentPrep account includes access to 
online SAT and ACT courses. 

From inside your account, you can toggle from one course to another whenever you want. Each 
ePrep Online course includes everything you'll need to maximize your test score, including 
printable practice tests, online answer sheets, detailed video explanations for every test 
question, and related subject-lesson videos. 

• Features include full-length practice tests that can be taken whenever and wherever it’s 
convenient. 

• Courses include hundreds of videos with teaching experts demonstrating how to solve 
practice problems. 

• Analytics: ePrep’s adaptive diagnostic tool will grade your tests, track your progress, analyze 
your potential, direct your efforts and deliver remediation. 



A Conversation between Student & Parent

A Conversation between Student & Parent



Conversation Starters 

The college search is fun and 
exciting, yet full of emotional ups 

and downs. 
 

Having a conversation to 
understand each other’s college 
expectations and knowing each 

other’s concerns, goals, hopes and 
dreams about applying and 

heading off to college, will level 
out the emotional swings and set 
the stage for a successful college 

search and planning.

Below are some suggestions for a healthy and informative conversation. We suggest you read 
through the list before your conversation. 

Have you expressed it?
What if they want to transfer to another school?

How big of a role will you the parent play in helping your son or daughter decide where 
they will go to college?

 Sounds crazy but do you expect your son or daughter to finish college?

As a parent how important is it to you that they have 
major before starting school?
If they don’t have a major how much time will you give 
them to decided?

To get a job and be well off financially
Become an authority in their field
Become a community leader

Gain admission to graduate school
Become successful in business
Help others who are in difficulty

What is their academic interests? Have they decided on a major?

What are your expectations for college, career, lifestyle, etc. for your son or daughter?

What are your son’s or daughter’s expectations for going to school? What do you hope 
to accomplish in college?



Conversation Starters (cont.) 

The College Fear Factors 
What are your (parent and child’s) 

fears?

 Leaving home? How do you 
both feel about it?

Parent: Having your child leave
home? 

Child: Leaving mom and dad at 
home? 

I’m scared and nervous about 
my child’s future.
Is my son or daughter 
academically prepared for 
college?
Is there a concern about 
paying for college?

How significant are grades? Sounds like a simple question but do you expect 
all A’s, passing grades?
Do your expectations accurately reflect your children's academic potential?

What are your academic expectations for your son or daughter while in college?

What grades are they shooting for?
How involved do they plan to be while in school? Internships, research 
projects with faculty, etc. are an important key to future employment.

What are your son or daughter’s academic expectations?

The right “financial fit” for everyone is different--being aware of the debt 
you will incur over the 4-5 years of undergraduate school is important and 
could impact graduate or professional school.
If you use student loans; how much debt is everyone comfortable with? 

Financial Planning; how are you planning on paying for college?

Some parents don’t want their children to work, particularly freshman year, 
for fear it will interfere with their studies.
Some students are in time-intensive majors and can’t fit in regular work 
shifts.

Do you want your son or daughter to work?



Parents

You may have a high school student who has a clearly 
defined career path, knows what they want to major in 
and what schools they want to apply to. In our 
experience, that’s maybe 30 % of the thousands of 
students we’ve worked with. If they’re like the remaining 
70%, that have a vague idea know what they want to do, 
don’t panic, that’s normal.



Parents

Note: Not everyone’s career path 
begins with a 4-year degree. We 

know that college is not for 
everyone, nor should everyone 
attend college right out of high 

school. 
 

Some should take a gap year 
before beginning school, working 
or exploring and researching their 

interests and careers. 
 

Others should look into 
community college and earn an 

associate degree, attend a 
technical/trade school, or earn 
career certificates in fields that 

interest them.  

We hear you thinking “great, they spend all that time in school, never find a major and it costs 
us a fortune. They need a job when they graduate.” 

Part of the reason to go to college is to explore, find one’s interests and discover their 
passions. Yes, we all know of, or read about, students who can’t seem to find their interests or 
passions, don’t graduate and leave school owning student loans. School for them has been a 
series of missed opportunities. It doesn’t have to be. Not if you put your time into finding your 
student’s best-fit school.  

It’s how you define best-fit school that’s important. 
See how in the "Researching and Selecting Your Best-fit schools" section next. 

There is no standard playbook.
You need to tolerate an element of randomness in your student throughout the process.
Never forget this is all about your student, not you!
Where is the balance between how active you are and what your student is responsible for?
Your student may question your involvement even though your intentions are just wanting 
to make things right. Help your son or daughter understand your involvement.
As parents, we can put too much emotional energy into thinking about where son or 
daughter should go to college — and make it all about us and our own wish fulfillment.

Keep the college search process in perspective:



Researching and Selecting Your Best-fit Schools



Researching and selecting best-fit schools to apply to can be a challenge unless 
you take the time to think about what you want in a school. Don’t skip the self- 
reflection and research, because the time spent on developing a list of 15-25 
schools will pay off when it comes time to make your final decision on where 
to attend. Our advice is to eventually reduce the list to 5-10 schools to apply to.

Your StudentPrep account will create a balanced list of schools and rank then by your 
chances of being admitted. Your list will compare your academic and personal information 

against most recent admitted freshman’s grades, course work, test scores, activities and 
volunteer projects at schools throughout the country.



Ground Rules for your 

College Search

Note:  As many as 50% of students 
enter college as undeclared. 

 
About 80% of students change 

majors at least once and it’s not 
uncommon to hear of students 
changing majors as many as 2-3 

times.  

Don’t limit your search

1. Don’t get caught up in the rankings or schools with a brand name. You are limiting 
yourselves sticking to only those “top” schools. 

2. Don’t let the idea of attending a prestigious college stop you from researching less well- 
known schools.   
 
3. You may find schools that resonate with who you are but do not match your plan. That’s OK 
you can change your plan. Even if you already have a set idea of where you plan to apply, allow 
yourself to change your mind. 

4. If you come across a school that seems like the perfect fit but you’ve never heard of it, that’s 
OK. It hasn’t heard of you, either. 

5. Costs are always a concern, but don’t limit your search by considering some schools that 
seem too expensive. Financial aid and scholarships programs may surprise you and an out-of- 
state private may cost less than an in-state public. 

6. Listen to the opinion of family and friends about schools, but remember you are the one 
going to school, so balance their opinions with what you want.

7. Don’t hesitate to call and speak with a college’s admission counselor or schedule an 
appointment with the office of admission, it’s a great way to get an honest feel for a school. Be 
prepared with questions.  



A Balanced List of Schools

Note: Every year a “hot” college or 
university becomes the talk of the 

junior and senior classes and 
chances are it will pop up on your 

student’s list. 
 

There’s more out there!

You want a balanced list of schools; reach, match and safety schools, that meet your 
academic and personal interests.

Safety schools to which you will almost certainly be admitted.
Match schools where your GPA, test scores, and other features are very similar to 
those of most recent entering first-year students.
Reach colleges where you meet the criteria for admission but may not have the 
qualifications that match most of the first-year students.

Keep an eye out for college visits to your high school.

Have your student sit down with the college representative and ask what they are 
looking for in a student.
Be engaging, make friends! Remember the representative you meet may be a 
member of the admission committee that reviews your application.

Your StudentPrep account will create a balanced list of schools and rank then by your 
chances of being admitted. Your list will compare your academic and personal information 

against most recent admitted freshman’s grades, course work, test scores, activities and 
volunteer projects at schools throughout the country.



Finding Your Best-fit Schools

Successful students, who graduate, find jobs or pursue a graduate or professional degree, have a 
common trait; they found a best-fit school that met their academic and personal interests and helped 
them with career planning and readiness. Their best fit school had a campus culture and atmosphere 
where they were comfortable. 



Your Best-fit Schools.

Note: Among recent graduates 
who obtained their degrees from 

2010 to 2016 and who strongly 
agree or agree that they had a 

mentor, about four in five indicate 
that their mentor was one of their 
professors and a third report that 
another university staff or faculty 
member served as their mentor. 

 
Additionally, about one in 10 say 

their mentor was an 
extracurricular activity adviser.

 Found relationships with faculty, staff or alumni who became mentors
Took part in internships or co-op programs that typically alternate class time with work at a 
partnering employer
Took courses that involved long-term projects requiring a semester or more to work to 
complete.
Had service learning opportunities where course work included community service
Found practical, work-integrated learning opportunities
Were encouraged to take part in on-campus programs or community outreach
Had the opportunity to do research
Found jobs that pulled them out of their comfort zone and challenged them giving them real- 
life experiences.
Joined clubs and organizations or played sports.
Took part in activities with students from other disciplines.
Took part in a strong study abroad program

Most importantly, after finding their best-fit schools, successful students took ownership of 
their education.  They were actively engaged in their learning by taking advantage of the 
opportunities as an undergraduate to pursue interesting internships, get involved in student 
organizations or volunteer for causes they were passionate about. 

They took on opportunities in and outside of the classroom that stretched their abilities. Their 
college experiences involved more than sitting in a lecture hall and helped shape their future 
career beyond their major. 

It was a school where they: 



Campus Cultures

Note: What mattered most to 
students after their first year at 

college? 
 

• Roommates 
• Weather 

• Fellow students 
• Professors

Each college has their own campus culture. Some are better than others at helping you 
navigate your path to a degree. Some are better than others at helping you navigate the 
academic and social challenges. 

You want a school with: 

A focus on career awareness, career readiness and career outcomes.

A robust career service. Ask if students are required to visit or is it voluntary? 
What type of programming do they offer?

Strong student outreach and support services.

Quality academic advising. Ask how are you assigned an advisor and if you 
change majors do you stay with the same advisor? 



Your College Search 

Road Map

Note: If you are seriously 
interested in a school sign up to 

request additional information so 
you are on their list to be notified 

of any up-coming campus 
visitation events.

1. Define your college educational goals, career aspirations, and personal goals. 
It’s okay to not be one-hundred percent sure about a career, but have a general idea about 
future career interests so you can choose schools that offer programs in your area of interest 
or has a range of programs that interest you. 

2. Consider location. 
Location plays a big part in a successful college career. Select regions of the country that 
appeal to you.  Urban or rural, ocean or mountains, large cities or small towns. What about the 
weather? Do you like going to the theater, being outdoors hiking or skiing? How far away from 
home are you comfortable with? Do you want to get home for a weekend every quarter? 

3. Use multiple resources to identify schools to consider. Here are only a few of the many 
available. 

 Your high school counselor or 
independent college counselor
StudentPrep-you have unlimited access 
with your admission2college/College 
Match program to identify schools
Family, friends, professionals in your field 
of interest  
College guidebooks and websites
US News & World Report College Rankings

The Princeton Review 
The Wall Street Journal/Times Higher 
Education College Rankings 
The College Board Big Future program 
 Washington Monthly Annual College Guide 
and Ranking 
Peterson’s 
Fiske Guide 
The book, Colleges that Change Lives 



Your College Search 

Road Map (cont.)

Note: Most colleges have 
admission open houses and 

receptions; so, keep an eye out for 
their dates.

4. Match your grades, test scores and activities and with the admission requirements of 
schools you are interested in? How? 
Use your subscription to StudentPrep account. It allows you to compare your academic and 
personal profiles with the most recent admitted freshman class at schools you select. 

5. What kind of undergraduate experience do you want? 

A large school that offers a broader range of majors 
A small school where you get personal attention and aren’t just a face in the crowd 
 Schools that have major research institutes for your particular field of study with research 
opportunities and assistantships 
If have a talent or interest in one or more areas such as music, athletics, art, drama, etc. how 
important is it to you to continue participating in it while in school? Would you major in it? 
Opportunities for involvement in the community through volunteer work? 
A school that has a mentoring program, where people can give you advice, share experiences, 
or make social connections? 
A diverse campus? 
Is school spirit important to you? 
Are travel abroad programs important? 
Are you interested in a liberal arts institution? 
Do you want to specialize in career or major, such as business, engineering or nursing? 
Do you want a curriculum that offers independent study? 
Do your academic interests require specialized facilitates? 
Are you interested in fraternities or sororities? 
How important are intramural or intercollegiate athletics? 
How important will cost be in your final decision? 

Come in, WE’RE

OPEN

Note: Attend school and local 
college fairs: Know that the 

person representing the college is
likely to review your application.



The Don’ts of the 

College Search

Note: We’ve worked with strong academic students who made the choice to go to their "safety" 
school even though they got into a more selective school. Why? 
They cited the benefits of: 

Qualifying for better merit scholarships
Being selected into an honors program; sometimes comes with preferential course 
registration, housing, etc.
Work/Life balance; able to be involved in more clubs/activities and still keep up their GPA
More leadership opportunities
Well positioned for more competitive internships

Don’t choose a college based on its 
reputation. It may be a prestigious 
school, but you won’t get the most 

of your experience if it’s not 
where you want to be.



The Campus Visit



The Campus Visit

Note: We are always asked “When 
is the best time to visit a campus?” 

Obviously when students are 
attending school in the fall or 

spring is the best time. 
 

But if that isn’t possible visiting 
any time during the year will still 

be valuable.  

With so many schools to choose from and so many factors to consider, visiting colleges is a 
great way to begin your college search. Setting foot on a college campus plays a big part in 
helping your student choose the best fit school. 

Even if your student has minimal interest in the colleges you visit, we know that with each visit 
they are deciding on what they like or dislike about a campus and are narrowing their focus to 
what is important to them in a college. 

College visits can be: 

Formal--Schedule a campus visit, attend an information session and take a tour with a 
student guide by contacting the admissions office

Informal--simply take a walk-through campus



Ground Rules for 

your Campus Visits

Note: Eat on campus. Some 
colleges offer complimentary meal 

tickets and you can see students 
just hanging out.

If you schedule a campus tour don’t let it be just an hour of following a student guide, listening 
to random facts about the school, ask questions. 

Generally, you will see a resident hall and academic buildings, but ask to go through buildings 
you are interested in seeing and about the academic areas that interest you. 

Talk to students—they can speak about their college experience in a way that others can’t or 
won’t.   

Student: 
• Campus tours are designed to show off the best of a campus and sell you on the school, listen 
to what they say but weight it against what you want. 
• Go with your first impressions. Consider what attracts you, what doesn’t appeal to you. 
• You will be living, studying there for 4 years, not your parents. 

Parent: 
• Sometimes your student’s like or dislike of a campus may seem like irrational reasoning, or 
unimportant to you, but it’s their decision. 
• Your student will pick up campus fashion, language or social vibes that you aren’t aware of or 
don’t understand.   



Questions to Ask 

Campus Tour Guides:

Note: The most selective four-year
colleges—defined as those 

accepting less than half of all 
applicants—received 35 percent of 

all Fall 2014 applications, but 
enrolled only 20 percent of all first 

time undergraduate students. 
 

Most students (70 percent) were 
enrolled in institutions with 
selectivity rates between 50 

percent and 85 percent. 
 

SOURCE: NACAC Admission 
Trends Survey, 2015. 

 

Why did they pick this school? What other schools did they consider? What do they wish they 
had known about the school before they picked it?
What was the most difficult thing to get used to here?
Ask about their experiences at the school. What would they change about the school?
What was the largest first-year class size they had? Colleges like to talk about average class
size but avoid providing the details.
Ask about students’ relationships with faculty.

What's the best class or most inspiring professor they have had? Why? How well does he 
know his professors, and how did that happen?

Ask about extracurricular activities, athletics, clubs and organizations?
What is it like living in the dorms?
How is the social life on campus?
What do students do for fun off campus?
What is the local music or art scene like? 
Are the students welcomed in the surrounding community?

Do students hang around on campus on the weekends? What did they do last weekend? 
And the weekend before that? How often do they and their friends go home?
How influential are fraternities and sororities on campus life?
What percentages of students go Greek? Are the fraternities and sororities residential or 
social only?
Ask about campus safety.

Ask if any of their first-year friends didn’t come back and if not, why?
You want to know what college life is like beyond the classroom: 



The Application Packet

xxxxxxxxxxxxxxxxxxxxxxxxxxx

The Application Packet



The Application

Schools make their admission decisions by reviewing your application, 
transcripts, essay, letters of recommendations, test scores and in some cases 
an interview. They will be looking over your entire application, creating an 
academic and personal profile of you from which they make their admission 
decision. 

Your application will ask you to list information about yourself, your family, 
your extracurricular activities and your test scores. The application itself is 
pretty much just filling in the blanks and making sure everything is correct. 
The real work comes in writing your essay and answering any supplemental 
question some schools may include on their application. (We’ll cover the essay 
and supplements later.) 

To fill it out you’ll need: 
• Your Social Security Number. 
• Your high school Code. 
• A copy of your high school transcript 
• Your score reports from college admission tests, either the SAT, ACT or both. 
• A list of your activities in and outside of school and any volunteering, 
academic competitions and school, regional or national academic awards. 
Know your level of involvement in activities, meaning position and length of 
time involved 

Note: If you receive an academic 
award after you’ve sent in your 
applications, don’t hesitate to 

send it to the schools. 
 

Send it directly to the counselor 
who is in charge of your state or 

high school.



The Application (cont.) 

Your High School 

Transcript

Schools use several different applications services. Some may use the Coalition 
Application, others the Common, or Universal College Applications. Some may use all 
three. Others use their own application
The Common Application is a standardized application used by nearly 700 colleges.
The Coalition Application is accepted by more than 90 institutions.
The Universal College Application is accepted by more than 30 colleges and 
universities.

Your advantage of using these application services is instead of filling out multiple 
applications, you simply fill out one and submit it to each college. 

Note: Each college will require an application fee. The fees vary, but generally range 
from $35 to $75 and are nonrefundable. Most colleges offer fee waivers (that is, you 
aren't required to pay) to students who can’t afford to pay. If you need an application fee 
waiver, speak with your high school college counselor or principal.

Note: Rest assured that schools 
don’t favor one application over 

the other, they are all treated the 
same 

 
Note: Be aware that it's important 

to research the application 
requirements of each school you 

apply to as some may have 
additional admission 

requirements for certain majors 
or departments.

You will need to request official transcripts from your high school for each college 
where you're applying. Most colleges require that transcripts be sent directly from the 
high school.
A word of advice: check to make sure they are sent in. Mistakes are made and 
unfortunately documents can get misplaced or lost and not received by schools.



Your SAT or ACT 

Score Report

Note: You can take each test as 
many times as you want but the 

amount you score changes can be 
very little. 

 
Note: There are over 800 test- 

optional schools in the US. 
 

Check FairTest.org 
http://www.fairtest.org/ 

Most schools will evaluate the ACT or SAT according to your “Superscore”, which is a 
composition of your best sub scores regardless of test date. Be sure to send in all your test 
scores for consideration. In assessing ACT scores, some schools will use the highest sub scores 
taken from multiple test dates and recalculates a new composite score. Bottom line if any of 
you sub scores are higher on one test vs. another, send in all your test scores. 

all test scores from all dates
your highest overall score from a single test date
your superscore, in which case you'll submit all your scores and the admissions 
committee will consider only the highest score on each section, or
test scores may be completely optional.

When you take the SAT, ACT, and SAT Subject Tests, you can request that a score report be 
sent directly to schools you are interested in. You can decide later to send a report to any 
additional school(s) and decide whether a school will see one, two or all of your scores.
Schedule your tests with enough time to receive your scores (2–8 weeks for the ACT, about 3 
weeks for the SAT) and then to request reports for the colleges on your best-fit list. Both 
ACT and the College Board offer rush or priority report options, for a fee.
Confirm the test policy at every college on your list. A school may consider:



xxxxxxxxxxxxxxxxxxxxxxxxxxx

Letters of Recommendation from 

Teachers & School Counselors



Letters of Recommendation

Note: Check with each school 
about their policy on letters of 

recommendations. 
 

Some schools will request that 
one letter is written by a teacher 

or college counselor. 
 

Others leave it up to you to select 
who you want to write it, 

someone who can speak to your 
character like an employer or 

family friend. 

Academic performance and potential
Love of learning
Leadership (in school, family, or community)
Persistence in the face of challenges
Cross-cultural engagement
Originality/Creativity
Demonstrated concern for others

Give them plenty of notice that you may be using them for recommendations, about two 
months prior to the application deadline.
Letters from the applicant's immediate family or relatives are discouraged in our process.
While there is not a word limit, limited your letters to one page.

Most colleges require one or two letters of recommendations.
Select recommenders who can address your strengths and appreciate what you have to 
offer a college.
Have the letters address your:



Essay or Personal Statement



Essay tips

Note: Keep your eye out for a 
school that require supplements 
to the Common Application or 

their own application; extra 
questions that their admissions 

offices use to evaluate candidates. 
 

The supplements can include 
anything from short questions 

(“describe yourself in five words”) 
to additional essays.

Your college essay will be the most time-consuming part of your application—start early. Use it 
as an opportunity to create a truly unique picture of yourself.  Make sure it communicates your 
thoughts and experiences and demonstrates what you bring to a given campus community.

The "WOW"

Write with emotion and passion, even if it seems silly to you. You want the reader to stop and 
think, WOW. Not a WOW because you did something no one else has even done or you ran a 
4-minute mile. But a WOW because you demonstrate in your essay that you are a thinker, have 
interests that matter to you, are a person who wants to learn, knows you have much to learn 
and are excited to learn.



Distinguish Yourself

Your essay provides the opportunity to add clarity, richness, and meaning to the information 
collected in the other parts of your application by writing about characteristics and personality 
traits that aren’t evident in the GPA, test scores or curriculum. 

It will distinguish you from other applicants whose academic records are quite similar. 

Show Your Personality

The admissions counselor reading your essay wants to hear about you, but in a way, that goes 
beyond simply describing your experiences and activities and instead has caused you to reflect 
and learn. They want to read about things that have meaning to you. 

A good admissions reader (assuming all admission counselors are good readers) look for your 
personality to shine in a way that your academic records, test scores, etc. can’t. 

Note: Start on your essay the 
summer before your senior year. 
The essays are the most stressful 
part of the application by a long 

shot. 
 

Students who finish their college 
essays by the time school begins 
in the fall, are walking on air and 

even relaxed about the college 
application process. 

 
This removes them from the 

culture of stress that typically 
runs rampant through the senior 

class.



Writing Your Essay

Give yourself time to think about your topics, and carefully 
consider the rationale behind each question or prompt.

Brain storm with others about topics, have them review and edit them but make sure 
they stay in your voice.

Each school will have prompts or questions (the Common Application has 7 prompts to 
choose from) for you to respond to. Most essays have a word count of 500 to 650 words.

Read the prompts or questions carefully, but how you interpret them is up to you. We 
recommend writing as much as you can on your subject and then cutting back. It’s always 
easier to cut back on your writing than to write more.

Note:   No subject is inherently
a good choice or a bad choice. 

 
Put aside what you think an

admission
counselor/committee wants to
hear and write as well as you

can about something you
know well and care about. 

Ask yourself how your academic interests (art, music, theatre, math, science, etc.), 
interests outside of school, leadership, community service or other activates have 
shaped or influenced you?  For each opportunity think about a deeper meaning. 
Your ability to articulate that is important.  Ask yourself about the meaning you 
gained from your experiences and how you have grown from them. 
Did it cause you to think or look at things differently?
Through the experiences did you discover a passion or interest that excited you?
Did it open your eyes to something you want to learn more about?



Writing Your Essay (cont.) 

Note: Think about the impression 
your essay creates on someone 

who doesn’t know you. 
 

Getting input from people you 
trust—counselors, teachers, 

friends, and relatives—can help 
you get different perspectives on 
how your essay affects those who 

read it.

Thousands of students write essays discussing leadership, taking initiative, problem- 
solving, community involvement, etc. but many don’t write about them with any depth of 
thought.

Be careful with humor and clichés: What might seem funny or bitingly ironic to you might 
not seem that way to someone who doesn’t know you. Don’t allow clichés to speak for you. 

But at the same time don’t be afraid to use humor, it always catches a reader’s attention if 
used in the right way.

 Be clear. Be focused. Be organized: Make sure your essay follows a logical structure.

Give yourself plenty of time for revisions: have at least three others proof read your essay.

Pay attention to rules of correct grammar and punctuation, and don’t forget to spell check.



Activities, Extra-Curricular, Volunteer



Activates, Extra-Curricular 

& Volunteer

Note: Don’t think that beefing up 
your application by showing you 

signed up for every club and 
organization is the way to go. 

 
Schools would prefer to see a few 

activities that you have made a 
significant dedication to rather 

than many activities that you have 
had lesser involvement in. 

 
Note: List your activities in order 

of importance to YOU on your 
application.

Schools want to see students who are active and contributing members of their high schools 
and communities, developing their talents and passions. They know that if a student is actively 
involved in high school there is a good chance that they will be doing something similar in
college.  

The activities you chose and your level of involvement tell colleges something about you. 
Schools value any type of involvement that place demands on your time and energy. They want 
to see hands-on involvement. 

There are plenty of ways you can make an impact in your school or community, so isn’t about 
the title or being involved in a leadership position. The person with real involvement is much 
more likely to get that college admission letter. 

Schools also appreciate a commitment to uncommon activities. If you’ve spent years practicing 
to be a magician, taking up skydiving or building up a lawn mowing business, understand that 
you are demonstrating real involvement. 

Schools are looking for quality over quantity. It’s much better to show involvement and 
personal development in two or three activities than it is to list ten activities that you were 
hardly involved in because you spread yourself too thin.



Activates, Extra-Curricular 

& Volunteer (Cont.) 

Note: Don’t try and guess what 
you think what college admission 
officers want to read, or panic or 

try to make up activities just to fill 
in the blanks. 

 
Most good admissions officers will 

read right through what you’ve 
listed and be suspicious of your 

involvement.

Volunteer, or unpaid work, is not only beneficial to the people you serve, it 
may also help you grow as a person. Nearly all colleges value applicants who 
have spent some time during high school volunteering.

Volunteering shows:

You have a desire to help others.
You have interests outside the classroom.
You can live up to a commitment

Remember that almost anything that you are actively and productively involved in can be 
considered an extracurricular activity. Your interests may lead you to worthwhile activities 
outside of school. Colleges understand this; therefore, they want to know about your 
participation and accomplishments in and outside-of-school. 

Are you taking care of family members?
Are you active in group activities outside of school or do you have a job?
Do you volunteer?



Activates, Extra-Curricular 

& Volunteer (Cont.) 

Note: While colleges certainly use 
activities as way to define or 

understand your character, the 
fact of matter is they also may use 

them to filter out students and 
narrow down their application 

pool.

Personal development
Passion
Commitment
Empathy
Leadership
Initiative
Responsibility
Curiosity

Cooperation
Showing a willingness to reach out to others in a time of need
Making a difference in the lives of others, your family or 
community.
Accomplishments that truly distinguish you from your peers
Accomplishments important to you that make you stand out 
That you use your free time well and do things of interest that 
have a positive effect on others.

Listing activities on your application can be time consuming if you haven’t already spent time 
organizing them. 

Write down the dates you participated. 
How many hours did you participate? 
Did you and/or the club receive any school, local or national recognition or awards? 
Explain activities in detail, highlighting: 

Time involved in months or years.
Impact on fellow students, your school, your community.
Leadership.
Passion.
Outcomes (you mentored 5 students), awards (you group won the competition).

Colleges are looking for: 



Early Decision & Early Action Plans



The Facts About 

Applying Early

Note:  As many as 50% of students 
enter college as undeclared. 

 
About 80% of students change 

majors at least once and it’s not 
uncommon to hear of students 
changing majors as many as 2-3 

times.  

More than 450 colleges offer an Early Decision plan, an Early Action plan, or both. Under 
these plans, students apply early — well before the regular deadline — to get a decision 
early. 
Applying early benefits colleges because it gives them an early read on the status of their 
freshman class. For students, you’ll know by December of your senior year which schools 
you’ve been accepted to. 

Every year we are asked if applying early means you are increasing your chances for 
acceptance. Frankly, it depends on the selectivity of the school you’ve applied to and 
each school’s enrollment plans. At many elite schools, more qualified students apply 
than can be admitted, and a successful application is not necessarily superior to a 
rejected one. 

50%



How to Decide If 

Applying Early Is 

Right for You

Note: We would never downplay
the importance of a student’s 
senior year, but the truth of 

matter is your junior year courses 
and grades are critical in applying 

to colleges. 
 

That’s because the transcripts 
submitted along with their Early 
Decision or Early Action college 

applications (due to the early 
November deadlines) will not 

include your fall semester senior 
grades.

If you are thinking about applying early make sure: 
You’ve done your research and, if possible, visited the college.
You are satisfied that your academic, personal profiles and SAT or ACT scores meet 
the requirements of the schools you’re applying to and you have no reason, or plans, 
to retake the tests.

But think twice about applying early if:
You’d benefit from having another semester (fall semester senior year) of high 
school work to show colleges a stronger transcript or are retaking the SAT or ACT.

Early Admission Options

There are three main types of early admission plans: Early Decision, Early Action and Single 
Choice Early Action. All three plans require you to apply by mid-October or early November 
and all three plans give you a decision in December or January. 

Note: Early admission plans vary by college, though, so make sure you know their 
application deadlines, understand admission requirements and early admission rules.



Early Decision (ED) plan

Note: We believe that as an early 
decision candidate, you must be 
completely sure the school is for 

you and your academic and 
personal profiles match up with 
the top 25% of the previous years 

admitted freshman class. 
(StudentPrep with help you 

determine that.) 
 
 

Some colleges have two early deadlines, called Early Decision I and Early Decision II. They 
work the same way; the second deadline gives you more time to decide whether to apply early. 

Rules: 

Note: One of the down sides of Early Decision is because you receive your acceptance in mid- 
December along with your financial aid offer, you can’t compare financial aid offers from 
other colleges. For students who absolutely need financial aid, applying early decision could 
be a risky option should you acceptance the offer of admission.

The Common Application and some colleges' applications require you, as well as your parent 
and counselor, to sign an ED agreement form spelling out the plan's conditions. CHECK WITH 

YOU HIGH SCHOOL COUNSELOR TO MAKE SURE YOU SIGN THE AGREEMENT.

You apply to only one college.
You can apply to other colleges under regular admission plans.
Early decision plans are binding (they lock you in) — if accepted as an ED applicant you 
must attend that college.
You must withdraw all applications submitted to other schools if accepted by a school 
in early decision.
If the college accepts you and offers you enough financial aid, you must go to that 
college. That’s why these plans are referred to as “binding.” You can turn down the 
acceptance if the financial aid award isn’t enough to meet your financial needs.
You must send in a nonrefundable deposit well in advance of May 1st.
Although you may apply to additional colleges through the regular admission process, 
you must withdraw all applications if you’re accepted by your early decision college.



Early Action (EA) plan

Note: We believe that as an early 
action candidate, you need to have 

a sincere interest in the school 
you’re applying to and that your 
academic and personal profiles 

match up with the top 50% of the 
previous years admitted freshman 

class. 
(StudentPrep with help you 

determine that.) 
 
 

You can apply to more than one early action college.
If you're accepted, you can say yes right away or wait until May 1st to send in your 
enrollment deposit.
You can decline their offer of admission at any time.

Single-choice early action plans: 

You can apply early to only one college. Otherwise, these plans work the same as 
other early action plans.
You can still apply to other colleges through the regular admission process.
You don't have to give your final answer to the early application college until May 1st.

Note: Just because you applied early and received a decision based on their junior year
courses and grades, schools will look over their senior year course schedule so it is 
important that you don’t “cut back” or weaken your classes. 



Understanding 

Financial Aid

Note: If you school offers financial 
aid information nights, try and 

attend. 
 

If possible bring your son or 
daughter, it gives them some 

ownership in the process.

The Free Application for Federal Student Aid (FAFSA): It is available October 1st of each 
year. Send it in as soon as possible after October 1st. Visit https://fafsa.ed.gov/ to access 
the form.

The CSS Profile: Many schools require the CSS Profile that is available through the 
College Board and schools often have early deadlines for filing the form. The CSS Profile 
can be found at https://student.collegeboard.org/css-financial-aid-profile

All too often "How are we going to pay?" questions are put off by families until after the student 
has been admitted. The unfortunate result is that some parents discover that the dream 
schools or first choice colleges of their children are not affordable. 

Good college planning involves both admission planning and financial planning —figuring out 
how you are actually going to pay for college 

Many colleges offered merit scholarships that you automatically qualify for when you send in 
your application and are based on your academic record. Depending on your major some 
schools will require you to apply separately for departmental scholarships. Also, research 
additional scholarships offered by outside organizations. 

Financial Aid forms: 



Types of Financial Aid

Note:  For incoming college 
freshmen, the FAFSA must be 

completed and submitted after 
October 1st of the student's senior 

year in high school.

Need Aid 

This is financial assistance that is provided after it has been determined that your family does 
not have the financial resources to pay the entire yearly cost. An evaluation of eligibility for 
need aid requires the submission of the FAFSA (Free Application for Federal Student Aid). 

In addition to the FAFSA, a number of colleges (primarily private institutions with their own 
need funds) require the PROFILE, a fee-based aid application administered by the College 
Board. Your family is determined to have "need" if the expected family contribution (EFC) that 
is calculated from the FAFSA or PROFILE is less than the yearly cost. 

If the EFC is equal to or more than the yearly cost, your family is judged "no-need." Need aid is 
usually given in a "package" consisting of a grant ("gift aid," like a scholarship), a student loan, 
and a work-study job. The sum of a student loan and the work-study job is called the "self- 
help" amount because you bear the burden of repaying the loan and working at an on-campus 
job. 

In evaluating a need-based award, it is important to look at both the total amount of aid as well 
as the size of the grant compared to the self-help amount. 



Types of Financial Aid 

(cont.) 

Note:  Some students win merit 
scholarships from outside 

organizations, but the primary 
source of merit aid is colleges 

themselves. 
 

Some merit scholarships are for 
one year only. 

 
Four-year scholarships typically 
require the student to maintain a 
minimum GPA or to meet other 
standards to have it renewed.

Merit Scholarships 

This is money awarded to you based on any number of things other than the financial situation 
of your family. The most common merit scholarships are associated with academic 
achievement, talent, character, the field of study, service to others, and meeting donor 
restrictions. 

Some students win merit scholarships from outside organizations, but the primary source of 
merit aid is colleges themselves. Some merit scholarships are for one year only. Four-year 
scholarships typically require the student to maintain a minimum GPA or to meet other 
standards to have it renewed. 

State Aid 

This is financial assistance that is provided by a state to its residents. All states offer some form 
of student aid, usually offering both need and merit aid programs.


